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Report on Hurnan values and Professional ethics

HUMAN VAIUTS

Over the past five years. rneetirrg the chnllenge< of life skills on day to day lrfe through

con$tantly changing *nvironnrent, has affectcd worldwide economrcs. Whe n matched v'lth the

transformation in technology education, thc v,rorkplace and home life are affected. Sludents

asprre to gain nelv skills to deal stress and frustration.

Today's studerrts have many new careers over the period of their lives. With associated burcJens

$r pressure they neeel flexibility to meet and survrve with the change in modern ltfe

!rr lrrdia, many students rcrork hard to get decpnt grades. But yet strugg,le to gairr emplcynrent.

Ap,:irt frr:nr their ryllabr"rs, the students should learn the abrlity to self"rnanage, solve problcrrtr

and understand the business environment. They should work as a tearn nrernber with time arrd

people manasement. They need to be alert, adapt to different roles ancl flexible in v"'orking

environments. With thir prersure to cope, it is vital that students are tauglrt to manage their

lives with empathy - hunran values need to be inct.rlcated into their very being.

Students gets benelittcd bv the developrnent of lrfe skills and values in tire follr:rruin11ways

r Firrri ner.J v\!ays of tliir.rkirrg and problent solr.,rrtS

o Avoid to blanre otherr by iaking responsibilities

r Attain sk,ll to develop self-confidencc

r Build self-awarpness

r Build the rkill to apprrciate others

r [valuate and nrake ciecisions

PROFESS'OI'IAL ETHICS

Frofcssian;li ethics lre rralues that mannge the attitude of a pcrron or Rroup nf

torporatefprofescronal ertvironrnent. lt also provide guidelines on arl ertvironrrrent on how a

person should act toward! otlTer people and institutionr

[ducation is clearly about understanding {what to do?}" learning; skills (hour to do?J and

practicing the uncJerstanding; & skills leading to f ulfilrrrent of one's pLrrpo5e. lt is rTot .iust about

le,,rrrrinil sl:rllr {hc'.v tu doli The sub.ject whrilr deals lvith "'what to clo" arrd "...vhai not to da" is

r all*d value education it f acilrtates de;-elopnrerrt cI Rigirt Understarrcling', The srrblect r,.;lrrclr

rleals wrth "hovr to do" is called technrcal er,uiation or professional edr"rc'rlior,r * it facilitates

lt *' \r*-'{
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development of skills. As there is a complementarily among them arrd are required, the priorily
need to be values, than skills.

The impression on students on professional ethics are

r Students respect professionalisnr

o Students disagree dilmissal of an employee who are agarrrst lav.,

r Students respect code of ethics

Thus, education has an essential irnpact oil tfre conduct and perception of the ethics of futurn
professionals. Our college conduct a course to teaclr thpse skills through 30 hour;:rogrant. Tirey

inrluCe:

1. Positive Thinking

2. Self [steem

3. Self-Worth

4. Self Confidence

5. Goal Setting

$. Tinrei fulanagerront

7. tmpathy

8. Negatiation

9. Body Language

10. 5trength

13^, Teanr work

1?, Confornrity

13. Mind Mapping

14. Decision Making

15. Browsing to Learn

16, R*sunre Writing

17. tnterview Skills

18. Leadership Quality

19. Go g,re*ni

20. Social Responsibility

2 1. .{nti-Discrinr ination

-*-r''J
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Activities Planned are: public Speaking and Team Building Games.

Report: The students present a report on the course A group proiect by students is

undertaken to expose thenr to different environments * an olcl agle horne visit, ,: progrfirr
for an orphanage, visit to spastic society. a workshop to address I'row to live with the

{ciivyangjan)differently abled persons.T}ris program is done for all the under graduate

str"rdents along with their regular timetable schedule.

LESSON 1: POSITIVE THINKING

YEs, ICAN !

It is very vital for a stude,nt to efi(ompass a positive attitude as it helps in creatin6 better
learning opportunrties for themselves. lt helps thenr in accomplishing tlreir goals, enhances

their learning and dri,,,cs therrr to obtain hapuiness. l,!ith help of positive thirrking a studcnt
ir able to explore his owrr potentials ancl their attitrrde encourages their peers too.

Positive thinking can help a personality in numerous ways. lt leads an individualtoward
confidence and helps in looking for f ine things in life. lt brings rn an inn*vative perspective

tlrat carr craft all the difference in the u.,orld

"()rtcc rou rr,1ll:rrt lrcgulire tlrouglrtr rlitlr lrorilir( rJrlr\..rou'llst:rrt h:rr in8 positirc
rtrrrltrl"

TESSON 2: SELF ESTEEM

MY STHTNGTHS !

Self-esteem contributes to a noteworthy position in ones rnotivation ancl triunrph

throughout the lifc. Lorv seif-esteem may seize one back frorn strcceeding rn their

rcspectrvr avf r'1u€s. Ort a contrast, havtnS a strong self-esteenr can help one accomplish

be(ar:se lhe inclividual moves across in his life with a posilive attitude ancl believe in

accomplishnre nt of goals.
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ones str*ngth li*s in being excellent at doing sornethi*S passianxtely. Se lf $steem niea,rs

how one feels about himself lt focuses on individuals seli values. lt degr:.ribes a person's

holistrc idea and perception in corrcerrr rvith sclf rvorlh.

"l lintn nrt rtre :rgths""

LESSON 3: StLF WORTT

MY SHORTCOMINGS

Self-worth is the sensethat one has poritivc qualities and has achieved g,ood milestorres in

life. lt is the senle of an inrlividual's own irnporlancr, or value 05 a person, Flowever, lhere

are nun'l(} rous paths for a hurn.ln being to value thenrselves and measure their worth as a

human heing, and several of these are rnore psychologically advantagsous than others,

Self-worth is habitually used as a synrlnym for "solf-est0e$r." it is understeiocj that Eelf-

worth ought to be less about computing yor"rrself based orr peripheral actiorrl and more

about valuing intrinsic value as a person. Self-v",orth is all urho yoLl are as an indiviclual and

not abaut what you do. One best rvay to vrork upon self ,r.,ortl.r is tc, li,re with principles.

"What rnatters the most is how you see yourself,,

LTSSON 4: STLF CONFIDTII]CT

BELIEVE IN YOURSELT!

One nray b* affluent anrl intelligent, But if one does not p*ise confidenre then he f;ann*t

come out ancl speak. Self canfidence i: important than the hard work. tt can be obtained

through practice. Gandhijitoo developed itthreluglr reglular practice. lt gives you innate

energy.
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One can increase self-confidence frorl knowledge rJerived in concern with particular

activities. lt is arr optimistic belief that rn the prospect one can gener:lly achieve what

he/she wishes to do'

It il extrentely esse*tialto set tough ancl realistic goals to widen self confidence' Otlrer

strategies include positive thinking, sel{ belief. thinking anrJ acting confidentlv' betnli

{ompetitive, , living with principles, empowering self with knowleclge and having a great

arn'I.

,,without your involvement you can't succeed, with your involvement you can't fail!"

*,Abdul Kalam

LES5ON 5: GOAL SE l-tlNG-

PLAN FOR IT!

6oal setting is the procedure of identifying something that you want to aclrieve and

institute measr.rrable gnals in time bounded frames' lt in'"rolvel the growth of an action

plan planrrecj to stimulate arrd gurde an indrvicJrralto boost efficiency

Analy;e Your poterlcy, inspect your resourceS, gear up your talent and therr plan for

your future. The key is the attitucle you have t0 attain your goal/s. Dc nct bc

rli:heartcneci by f ailurcs, everl Studrcs, career ar life - you nrust have an apparent

insprratiorr r:f what you'ivartl to learn, ;,,rour and reach You must place a goal for thir'

,,Stay focused, go after your dreams and keep moving toward your goals !"
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L"ESSON 6; TIME MANAGIMENT

PLAN YOUR TIME, PLAN YOUR LIFE

"Until we can rnanase tinre, we can manillie nothins'" * Feter lJrucker

"Life and tirne are t[* worful': lrpst teachers. Life teaches us to make good use of tifirs

anrJ tinre teaches us the value of life"- APJ Abdul Kalam

Time managenrent is the route of classifying and scheduling hour to manage time amid

specific activitics. Good time managenrent allows an individr"ral to rtork smarter. Thert:

are yarious nretlrocls anej skills involved in tirne nlanagefilent. l-0w *f thenr includt:

avoidinB delay, organizing work-life balance, utiliaing waiting time productivelY; get

ready with a 'To-do list', priontizing lasks, and r*instating useless activitiel wrth

productive activities.

TIfu1[ AND TIOI WAIT FOR NONE

"The key is not spending time but in invs$ting it"

LESSON:7 EMPATHY

STEP INTO THEIR 5HOT5

[mpathy is the skiif to conrprehend another per$on's clif{iculties and pr:rir,t of visinn. lt is

the act of understarrdin6,, being responsive of. being aware to, and vicariously

*xperiencing the thoughts, and experience of another of either the past or present

without encompassing the feelings, tlroughts, and practice fully conversed irr a

purposive explicit maniler.
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Impathy can dernonstrate a bottomless adnriration for co-workers and .how that yoil

care. An empathic guidance style can make everybody feel like a team and boort

produclivity, loyalty and morale. Enrpathy ltelps yoir urrderstand people better.

rETL OTI1EBS' HTARTl

LESSON: I NEGOTIATION

NTGOTIATE AND \{/INI

'Negotiation skills' are used regularly by us with our family, friends and organizations

This skill is a part of Our routine life.lf helps people compromise upon and settle

differences. lt includus aBreerrlent '"vhile avorcjing argutnent ancl eli:pute.

In any ciisagreernent, folks reasonably ainr to achieve the best promising outcome for

their posrtion. Hovrever, the prrnciples of justice, loakirrg for mutual berrefit and

rrrnirriaining a affiliation are tlle keys to a successful outcome.

Specific fr:rms of negotiation are used in numerout situations: the legal sYstem,

international affairs. government, domestic relationsh ips or industrial disputes.

"You can solve disputes with effective negotiation"

LEISQN 9: BODY LANGUAGE

Body lan6;uage is an irrportant cornmunication skill. lt is the unsg:oken factor of

corrmunrcatron that lve use to cJi:close our true emotions and feelings that inclrrdes

post$ro, facial expresslons anci gesturer" Positive b*dy langr:age arJds vigor. to the ve rbal

ideas or messages that one wants to express, it will also help an inelividual to avoid

sending confusing or mixed signals.
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It is al$o one of the key coms6nent cf putrlic speaking a5 it directs the listeners arrr!

helps them bond to the speaker well.

,,YOUR TXPRESS1ON !S THE ['4OST IMPORTANT

OF ALL THE THINGS YOU WEAR.''

LESSON 11:TEAM WOBK

ACHI[.V[ IYlORI TOGETHEft

It is very significant to have an cfficient tearrt lead*r lvho motivates the team towards

the gaal directerJ behavior.

Effect ive Teamwork includes:

r Unclerstanding tearn Soal .1nd oh)cctive!

r Knor.ving the role: ancl responsrbilities irr tlte te am

r Respecting others thoughts, opinions, per$pectives

r Sharing the knovgledge and expertise

I Appreci3t.n8, others iontributiorr

r Resolving corrflicts with empathy

Team work makeS Dream works.

DONT ASPIRE. TO BE THT AT5T IN TI"tE TTAM. ASPIR[ TO BE THE BTST FOR Tt'"IE TEAM

Lr55sN...l ? : CQJ'I FQR M ITY

DON'T CONFORM!
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conformity is related to altering your behaviors in order to "fit irr'' or "go alon5"' r;ith the

public ilround You. Social influence might occupy a6re eing with or ar'ling tike the Brf ater

part of pe$ple in a specific group, or it might occupy behaving in a rneticulous uray in

order t0 be perceived As "norrnal" by the Eroup" lt controls an individual's behavior'

youngsters con{irnring to negati,.'e pe e r pressttre oftcn wa$te tireir life berng' a 5uhst;lttcc

addict. Confornrity can be defrned as bending to group pressures, sonrething vrhich

atmost all of us do some of the time'

SAY 
,T{O'TO NEGATI\'I PEER PRESSURtI

LESSON:13 MINDMAPPING!

PLANNIN6 FOR YOUR LIFI!

Mind rnapping is a nrethod of planningthings. lt is like rnaking a note' lt assists ior

clearer thiriking and better planning. lt gives clearness to cur plans and a good csurse to

utrr ideas

Mind mapping ts a greatly effective way of recerving rnformatiort in and out of 
"'our

brarn. lt is a original and ratiorral rneans of nste-taking and note-rna!iing that "map! {:ttt"

0nes ideas.

Ilenefts of Mind nraP:

. U:eful Resource, Training Tip, Brainstornting

. Revi$icn, Project Management

r StrateSY DeveloPment

. Risl: Managemen!. Conrnrunication

. Creativity, Tcaching



SURAI'IA C$l"L[&f

16, South Ind Road 1 Bangalore-04
Tel: 080-26642292 \ 080-22445141

LEss0l! 14: DISIS|0N MAKING

CHOICI 15 MINI

Oecision ntakitg is a prinre sktll and is marnll,importirnt i{ yuLr n,anl t* he an successful

leader. lt involves the procedure of deciding between two or rnore eourses of action. ln

claily decisrons, one rnust decide his courle of action in a lplit sccond. Decrsion making

skill encorrrpasses fore sight, emotiorral rntclligcncc, intuition, critical thirrking and self

control, lt includes procedures like defrning the prohlenr, identrfying the alte rnatives,

making thc decision and employlng the clecision.lt is v*ry importafit la cvaluate the

rn*de decision fic it will help in future decirion rnaking processes and events.

"lts not hard to rnake decisions r*rhen you know what your values ar€"

LtSsON 15: Bt9IYS,NG TQ |EARN

sKY IS THT LIMITI

One can type their desired subject in the browser (Google, N4ozilla or Birrg) and with a

click on the enter button yoLr are takcn to: leries of infornration providinl;WebPages.

One can choose, rearl. nrake notes, exparrcl knorvledge, rhrck inr.reel,.;rdeos, rnaps,

baoks, and a lot of more. 5o why rv-ait u,,hen ?ou can study from this gigantic lource, let

us rnake an eff*rt to gain knoltl*clge o$rselvas.

"Browse To Learn"

LE55OL6: RESUMt WRlTlltlQ

IT SPEAKS ABOUT YOU

t.
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A resume is a written record of your contact details, skills. skillt and employrnent

tristory. lt establishes your cletails.:nd appearr to be a1:pealing.rnd convincing'

It reflects and symbolrres an irrclividu;rl. Hcrrce it is very vital tn nretlrodically draft the

document with the fidequate information concerning ones professional life'

It is a skill, and specialists in resums\&,ritinghav*taken it e5a full time profession tso

But irrclividuals trave to be skiiled to rlraft tlreir own resume as it is going to be

advantageous for tlreir careers and only they know thenrse lves bettcr.

"Resume is a precious piece of paper that represents You"'

LESS0N 17: INTERVIEW SKILLS

6RAB YOUR DRTAM JOBI

lnterviervit:g, for atr occupation needs a goorJ amounl of srlf-conficl*nee, panache and

irjterL-:rrSOn;:l comtnuniC;ttiorr senSLi. 1'hcy ivay irr'*hiclr Vou refleCt yOurSelf dttring an

interview 1ilve hirirlg managers a f ir:l notiol'l Of ycru as a probable staffer, and set the

quality for hov* you would perform in an daity capacity. lnterview skills for setting

yourself separately from your competition include atJvance pre" paration and rese"rruh'

irr-clepth inform.ltiort o{ the companY, anrl a irrrlusivc undcrstanrlirrg of the dr"rtie: of tlre

role you're seckrng,,

Snme of the to do things in an interview include:

r Organizing the rnaterials required for interview

r Good dressing senge

r BeirrF, clreerful and exPresrive

r Having a Positive bodY Posture

"Crack The Code"
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LESSON 18 : LEADERSHIP

LEAD THE WAY

The aptitude to lead relies *n a number o{ key skills, but different leaders have diffrlrent

styles of leadershiP"

t.eaclr:rship in itself is a conttellatron of vaf iotr5 skill s*tl like

[f fective Commu nicalion

Motivation

Delegation

Trustwcrthiness

Creativity

Feedbaik

ResponsibilitY

Decision Making

Strategic Planning

People Managenrent

Persuasion and lnfluence

Chang* fulanagenrent

,,lfyouractionsinspireotherstodreammQre.learnmore,domoreandbecomemore'

you are a leader"
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LESSON 19 : GO GRE{N

LET US BE ECO FRIENNLY

Universally people are cliscrrssing nbout goirrg green anc! its impa{t$ on the plan*t. Fronl

chemical products to plastic bags, people are tryln8 to emerge with novel and impactfr.rl

habitsthat they can g$ green. Goinggreen is an indivrdualchoice that is enrbraced by

pe rsons to cr:ntribUte to the betterrnent of this planet and fornrulate this place a lretter

place to live for prospective generations to come.

"Let us save Earth for our Future Generations"

LESSON 20: SOCIAL RESPONSlglllrY & ANTI DISCRIMINATION

gerrrg a part of a society. every inrJividual h.ls certain r*tponsi[rilitier tourarrls others' To

be socially responrible is not a rule [:ut ir a nornt followed by the nrajority lt nlay

ine.luele responsibilities like helping ttre r"rncler-privilep,ed sectors of the society

Due tp globaliration, a lgt of crsss cultural ethnicity hnr been increasing' Peoplt fron.r

rnultiple cultures work together leading to diversity, oiversity lhould be celehr"rted and

cultures slrOLrlcl be shared lt rlrOuld nOt be a tool for raci:;rlr' Le" us take 'l stand anti s'ty

no to any discrimination.

"Discrimination stoPs with You"

f trr.l,p;li
$Uf'}At{is fl*tl-i::S[
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CHAPTER-8 - RULE {r5} I RULE t16}

15. Ptrformarrcc, Functiorrs and Discharge of Duties and Responsibilities of
Teaching Staff. -

(1) The tclclring tacuity rrr(lud,nii ihe Part-:ifle facuity mer:rbers :hall pcrfcrrn
lhe d utrts & tiischarge the responlibilities diligenlly assigned to thefi in lOrr*s
ai th* normr of tho UCC, A{CT[, ljniv*r*ity, CB5f . Stare Governnlenl ard the
Ma nag6,rrf ni.

(2) i'rofe:'srtr! ard the lle;rdi oi t.\e DepJrtmer:!r sttail enturrf ihe mtsrrrterr&nre
find sGiooth f,.jnctronrnu, cf thtfir nepartfienfs. For tiris putpcse o.i{: of I\e
Profesrors il designatrul as lle;rd of Departn'renl, Ali ihe iheorcticai and
prACtiCA, mlidemiC",ilOrk ,,i,'ll have tcr be si;per.rtsed to ensUrf ihat CIISSC:;:lre

ronductei a5 ptrtifie tilb:{ & svllab;r'r!r:tlfr ihi t(hedilirjd lrrng l,nrit. Trsy
.,1:crrlr.l (o oile.atc ,".ri'ir in:ef C(] ilirrlr)ent5 ior .,r.lenciirTg trarhtng far,;rlles
irke cln.,5 rofinr!. ll.;ltti(Jl Cli:!sscs L,ir Tht,'v sh;til brrnil io ih? nOtiCe Of the
Frrr'cip;tl tr,311 1j11g l* tir..:c i,,ilfi r1,,,,rt,r:, t( a11! cdte! in tie 0epilr!nlrn:
rt,!alinA tn.,rt:trrdlr,cr_ iEigctl pl;rr, wo"k ::cr:t d*iry. lller.r.ri;r-\\rlssntilnt f tr ,

ass,{iniJ(i:o thp facuiiy lor siruliny. The gricv.'rrres of tr:u siuderrts ir] :.r0
D*part|rr,nt +rilI havg tc be sorteC ou: by trrc Head of DcSlartrnent

t3) Tltr- Fi(.1i)., .lr; I 1:q" 'rrr:i.)(i{1.1, i;1,. lr:r i.'r"::)l-r11, IOIij,.C'i C,r iir:f r:,ii, r:,1 ,.. r]){t!'lt
Ltctrrg:.,r*ii ['ril(:ir;l rt,l,1,i(.r::::. lr: i,1te Oi a"ll}didatts 0r$riCli'd I:-Or': l:i .irar

to 2' 1 ycar" .r::d 2'' i,r,ar tc) 3''' yr;rr. as tne ca5e nay be. thcy shall r)ot be

rlecnred to h;lvc ile(rrr ;idnr,tted to the rlext sircceeding yr:ilr'oi ihe coursr: t']y

IhEi. namf5 bcing *nlrred in tnr ettefida*ce iegisler. Srrch randidatrs 5h*rli

p.ry the ler pr*reribe d f or *rdrxlssiqn to nr:xt ,-rar (oilrse eil:t*dy nnd prod,;re
the fee recript to the H0DT'Frincil:al seeking admisliDn ald sLrhnrit rhe
iiirplicati()n lo. adr:irlron rn the fJrescribcd fornr.'t: Annt.r:urr-3. Orrly irpnrr
p16(;; :1g t:tri tr ri, (pr;lr i,,. t ;i., :.1: l);iie :1€ lrf i-':a.iftiC tEt ar:iJ !ulrtlil?r,lili the
;tpl C.:trOr.' Ili'1 r'131'11t r lh;tl rjl, +,r:le'ed rr ihe At:er{:A:^(e rCgrstr.,r ,lilil
lilcl'vecl lo nilr'1rd tirr,: t.l,*sei. tlrrtilyiich tinig {:3n(i631es who arer trligiitit, fur
promotiojr ilr,lii rrr:t be alloy;*cl 16 righgr flit:et.

(4) Tnev ;h':til $1:a: Crgarlrr:e .i:f \{,r:rnar. tOnigrln.93, !'t'Cr1.1hOp5 Ar1{: CC-

lirrr,ciilar;:ritivi'irtt re;rtreii tC tht.rr Dtpalrtfilt!ttt {r0:"r trrrre tu tiilt(,.

t>) At:,.)(r.i:i.,P;;itr:Or.r,'iti:!t:in: !r;rf155qrr1!q";i11r1,,1riJ1;1ir1,;":,,TGI,/PGT 1
rr-'))oD\,:ll*, ir,rr iheir'1pn[.:ni i:lrc tr;ciicr], tia5':,,, esSl;itl{:t,:a them. Tntv
iiiail ca rr yclut ihe inrtr,.rctiont Eivt.: n io lhe*l f rorr time to t,me. T hey sh"rli ;:lso
bt resporr,'itrie fCr the 5;peivislor,3rr! rr:3r:aqsnlent rlf iht Labor.rlorir:s
;ti.'icf.cti :il i. tsin Ii:r,y th.ili dri6i-,:"g1;, iht ;dCiiitr,,,r i.rrf li{.in!. a,: it1ti *lrlr
3r1:p;ne d io 1.i,t::il i:y lhe tiraii r.)l lht Dc.garin1itnt o' Prrrrr [1a,.

{6) l.rctilt.j rllnll engagc the ciasg€s ar per lh* r'ellr_rlar lirrg 1*6 a. All tir* rylrabi
r..;ill hav* tii b$ r0vrre{: ;S pg!" tiir Irn)r tal)ie, ,,r,,itlii11 the r}r€SCribed.,inr* l,r;:ri.
Thty shall ttrivr htrci to :m.$isr{j nild upg{.rdr the qrr;r{itv:o the expfc'.ijd
:t;lnd.rrd t0 iinable thc gtudenll;o sr.ort: 11o*C rnark. ?i:ey sh;ill l,"rrrc
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betwccr, thc studr:nt5 arrd H*:;r:: ol tire nepartr:ert for developirrg thc
leail*rlt-r,p Trrt!'sr-i.tlt ({):rCu(l thrj it..t' lt}r lnleir":al iit5ft!n-:tntl Cqrrtirru8us
lnirrnili Lvaiuairon ir, grglpr t! !r-]ipr'ulr ti.re tl..rl': ;rnrj krro',vi*rlge o{ tht
sti,dr111:) Tl:ey:h*li diiliiefitiy l1liltnl;lii1 the regirtrr Of lnterilaj A$5e!Smeni

and atterrdance re1jistrr. Thry shail xs$i$t th€ t'lOD5 to organi;e the co-

cUrri{ular nctiviti*} lil.r: S*mrrr,lrr. trJork;ho1tl. f.nnfrrvnr*r, pr,:r':o.'ility
tirlvl,lr.rllrr,t:r]f ;rfl :,[1]l ir3.-gitprrr;r:! f)r-os: alr:;r-;q,;. !l)lLir|llltrp!. ir'!il!;-{,littll

vriii: ,fiii,r{ui r}1.r,+tr'{1,'r!.., tii{. {{:r. !flr'ft,:reli! Ol:,i!rirl::nt5.

(7) Ti"e F;rrt Tinle tr.rcirfrll Viriiirg l;lrLrit1, -rhall drlrh0rge thetr iunctiofli.1llcl
perfornr thcii dutits ailoratEd:$ lhrln: ;r:d ai:r:1.1rr'7 out therr rstign*leiir
entrvst0d icthcm bv llrt Prin6;p,rl a*d l{OD frott ti|rrg tC tinrq "l"hey ll"ail i:*
on-pir'..v':': thc reiir..J:;r {il(,;li,i-rr}i:J:riltr'! ercra:.): f;'(j (it:'rc,tro.,. of !t".,,ce
-lirrr.;lti.r j: 

r. rrrafre JDili!(,:llla :0 :ira'nr,

(81 Al tiit, f a{-u fy 'lrr-n}i)ers (cn)itrr'.rlr cl the P;'incrpal. Proiclsor. Asrgct;rie
Plolr":s,:r Assis:ar:t Prr:f*rsorl Iiic.t,,].Fri inclrci.rg the Ptrt-lin:r fac,;lty
fi{mtltrs snall ptf{orry th*ir fr.rntJi*rx irrrri disrharg* their dulitr:,$jth L,lrnost

inttfirily, dcdication, k:y*lfy aild d*"*otior jn (;irryii-r{i out thr acirdem;c ind
adtl1i{ristri:rtite aclrrrti(,s. Tlt*y:hall rrakr llrenrrrrlves a,;aijabte ior;rcldcnric
!!Sr[, a,:]a:t]f lh. dt';tltl;''rr:t'i 3r1ii t.li!r,|,,i,'r"i a(:i !1f r(,y tru p'lrglrit Of *rCtigv nq

tht lC*fJtr,tit esttiitr:c{i ;i{ 1.11,111"111-t. tlrrrirrsi;Ilr,rri(lik}ft{l ane! funa,iiorel
l:ilr.:r:, tjf Ih* aOiIt'Jli, 1', *,I ,,",,0r'r<,iIg d;rIs

(el Ali thtl stilll,lxtlOn", shall be e-qu.1li'l;pptieable to thC part"tintt ttj.tchcrl wh0
:hail rorrrpi*t? ih*rr n(niieffilcw*lir ftnd lirrvr'art thtir Pr'acti<,tll, ul tlre dayr
$re:,rriitrd v;ithCrrtt,1l:1,"1,,g ti.t.i.': l.8.3il! ,:,t\Cr ],fvrfl,ie diiY! iJrc(t{ji,:g Or

s!r((.tt3tjilr!i :(, rl1Pp: l iiriri iJer!cnai .-.\rrrj!1ciQ5

t10) The 0irrrtur rlf l'.{r ltr;rlirr ,,ir,.ili lre re-\poii: r)le icr thc Rp:"e afch,
Oevelcpnrtnl .;nd Irf rlrrtisr eCt;r,,il:r$ ir'' the P () [)eo.rrtmpni oa :tualies
l"l*/st'rtr slr;tll CO-Cidinilte *'{ii1 A'l irr*l*ssors anri HC|)};lntj;liso P.;j [.rrr;ltv
rrr the r:orrrjirct of F (; cl;r:ses inci pr;rctic*!s Effqgl:1,r11r.

{11} The Frirrr:r1t,tl r! ti,r} lir',-.-( rl ll:* lnlliiutio,r'c*5ter.l wiih the ror{r}rs cf
5r.ip{.jrini{:!',den(r,. {:(}rr.r$l i}n# sufi}ry:Ijsn in all ol ire *f i,:irt af tlre Cnllege.
rle.l,rhr: qhall l-re rrspon.;rbl* far th* ,ficoth {urrr:ticrrirrg 13l ihe t}epartme*t!
a:I$ itlro .ictrv jtres relfited ti} reseer{h. dtve lopnre nt and extension r:f el}the
Deflartnre nts. Helshe willr:xerrist srJch pourer arrci carry/out such functions
a! prerrrltlec under lii:t 1,.'lani:al. Hl:/irrti rniiii fnrrrr.rlate the pc!.:.occt vt
;ll,,inrrr:i1 iril nl0',rt;r t !$r f!:r, tr..a:r$ir..::tr,rt i,L,,,f1O311,"1,1'.;+'r.1.
Ciei:ar"1,.',s615 . pi-ii.!ri:: ,:,t i)r3r.Cgrnrj, !l1t] i-iDAiil;il,c[,frOr,;t. Ot tile a,illtEf
arrj;icjdreli all ih('r5sr.l,-:r i:orrrsitir(i tht,rerayrih *:r1C "rnCiiiary tht'r0t0.

{t?l The Frincip;rl ;}nd/or Dir*ct*r r:f Pfr st*r-iie"r is rr:sp,enrihie for irev*nticn and
slinrirr;rtr3n n{ ragg;ng by *rlorcing ti-rt i;:1,:deiirl{ir .rr:cl d!rect!nr:: issutd bv
tht Goutr trrrr*r:l ll(if . Ail"'l-i *r:cl Suprtr;'q (-or.:rl. lir,'ll:e w.ill rrrsrirt tnai
nOt n 5(liitiry r*rt,r'r{ r;r116ing h.ll. (r(,ilt rn t\rr:i;1irr !irr er'ifr)rrenr(r-rl ei
d:tri i:linr- irr-rOr.rF tht'.i I rtjl:n l:
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U3) Ihr: Principal who i1, fI-officio Chiei Superir-rtandent oi {:xirrnrnatior:5 or a

surticr 'l'at ultv appoitrted fry lhe Princij:;rl will con(rtrct the r'x.rnrinatrons
:nltlDll'ri,r,ilf"it: ri:r,r-lly ir1 ltr:.,1 ot lire F-x..r'r:rrl;'rrOn Mnnt,:tl besrde5 ensUrrn{
coniJrrci o{ tim(}?' t(.Sts rot }urafd of In:*rn;ll A}ses!n1tfli i.rirrki.

t14) Th*: '*nrkload o{ th* facr:lty find th$ m:nimlrm v",orking hour: sh-:!l br;.ll
prerrrilrec by th* Urrivgrrjty Sr"intt (u*rl}ti!srorr, All l*dra Crruncrt f or
It-,rhnrral Idtrcatrnrr, Universitv and Departnrent o, pre-Univerrilv

f(jr.j(alro') froll tirrit, llr tri-ne

15. Duties and respon\ibiliti*rs ol Administrative & other Supporttng. Non
teaching staff"

(1) Tlre Adrninistratrvr, & uilrer 5rr1rportin1l. IS!:!S.i!'hlrg emplove:s rhall
pr.rrfr3rr.' !!.C-' tl.-':,-:r .lrtd 0i){^A.!lr: li.t':r reSCCns l;r rl:gi nni}lAgOr5 tO t:C
:11.I'r'hBrt Of :ht tr:;lii-.i.-iil t.riJlty c1i'C Li5: :t tl";e -,. :J1 :ar.y,rlt Du1 the ;ladfr..:rC
d{ir',r.i'F:, i)i i irtj di:t)i}rlmint.

{2}
'The {ab Attende rs,/irirrstants are re5ponlible for the mfiit-rtennrlce of thrj
lalrrrrurtories They rtall acconlmodate the various courses for smootlr
(r-t;;cl;cr, of llr;ct t..rir. lrieV 5,:;1li 6ir-n;1,..ate y.ith !hr,, rttrf Of :l-rt otrir
dt[.i,iitr':]r.i|ri 3|ai)Lrr'rr,t ,:\ tirar crntr, (r Or; i)rrt(t,Ca: !moQi]ii; 1rg,y glrelir {nrr}
fti tiat l:Crt'rfil iir[),iii'i;;:tr-ri] rr:tir'l{,rr,li{t} l}[ ll]e eQ{liifrl:rrtt. nrlrhire! p;.r'"r,

*i{, irls ctrst,fil:r-ri:}t i1* !i.lIr mSchii:(jriij], f{iuipm*r!5 pt( i,lrLr rtsrdtf{}d
url5rirvrcAble flnd rniliEfe;lpprOOriJte stCps tO enSUte ihr rnrooth \r,Orki'rg
tht'y shall be rn constant torrch with tnr Hcad of the Drpartr'r:r,-nt;'Principal far
nr;li$tfrla{c* and upkf.rp ironr time tc time.

CHrlPl ill .9 . RUtt t17)l * RULE (18I

17. Library Conrnrittee:

(u ]-he Conrmittee $hall rlc{t per:oi;cally at least oncr in three month: ll will
;l:* cr&itnilq !i'r{ ltrn;n*rs, csr'l{rr)r(r'if *ir !}oulq Lri:iitrtr*r: ,titt , ;t iE;rst oncc :l

{i r-,sr:thr i9r i";1111f:g.trn{. Li)}'r,1dili{n itn{: dey{l,tAr:r(r,i of iibr"a:,;.:l
fti.:r'i:.!it Cf Sigr,fi6;",1 CCn{,rr}UtiCtf} fcr,r-::ll:Overnent 01 libr.Ary lt lt.ill fUnCtiOn
a5 ,,1:l ;li.:viso.y co.ni:itt(,c for ir'rirr:dur.iiOrr s:i latest technologieS in the libt trv
5cien{e like oPAC iorrlir':c Pr;[:li5 fi66p55 catalogue), dipitar library, E-Litlr"arr.,
l'{eiinet, Lii:rarv Sr:fllyarr, and other ;nnov;!1,,",e net}.",orkirip s'r,iirm.

18. Duticr and ru'sponsibiliti*s of Library Staff

(U Thr Lilrrariarr, A!ir\t;'rrr: lrllrtrrian arrd Libr;rV ASsisiant lha;l irr r)On-vafaliffn

-rtatl They sl:.;ll ,,.;irre lreprrrir thr librery Bprn frc!.ii 0g.lilhrs lo 17.00hrr
iror: frlrnd;,r,is Frig;1y ,lr,rj 08.]Ohrl t* l1.OilhrS c. S.tti.rrd.)y,1 bv si;6;ll-,rrnii
I lri r.",.]rlilr1E tCUr,.

{z) Tu:r, lii)..i.i.1. ..1',r l'.;r:;i,r.'.,::,C thC l,Lrr,rr; ft:r r:5 effeCii,r,filrrS;rgr:1ng. Tf-,Cy:l:,lil
fClr:,rrli:,1(, :nr [)o l(V.t!tC ttr-ipCCit./C ll,irrrting for rriaintpfl;]nCe Oi SCiCnfific
!Y5tt'rll Ol ,rll',tr,' [:rq,'y r,1;1 | CnSn.{: ;}t(fS5. rrte arrtl :,+fU.ity Of libr,;rry
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tr.,*:*!'i;l:, hv uttiitjn[i ll.:t| ,',r.iplilr.:r',rrrg falilitii:: iikt, rttroBr"lphy, (4.r",$uttr$,

infernet, orriinc journals, cr,.ntputeriJ{:cJ siirvit.ns, lrr{liltlret, Drlrttt. ItlC arri
otller rnioilnati0n geniftr.

{3} Thcl rholl iti: :g:5pr:rl,',h:1, Ior p''i:i.:e' :'llfriftl{tf ,nf'(:t, of I llie hor:kE. terts.
perlQiir(:ir :, ;cl"irr;i : lf d nih.:f ac(ui'r1t{r!lltlcr' Tl":t r,;oli; r *ialirrt io
(itl.ti0[ijillg, c!e-c:,iiiaalritr ,r,rl trl rtl (i.tl; 3i r,t;lr:l tt tf']e bCO{5 *tC^, Ti*y ttall
f.1{ry Orrt irlf ir turaiisriS isr ,rtrlr.rr}rirr.ri: r.:ri hr}$,{s. loi.irnalt. pfr!${:if;tlt (:fC, rn

eonsultrtiorl with Frincipal:. l{O0s nrld Fa0ulty fnr rrference and i5$u$ and

rnvolvc rn tfiblioGra[:hiciil ;rctivilics f ircul,'ttiorr. \to(k lr\d:n:et:;rct, elprtrnrrrc

tiislloy bbr;r'r' Soft'r",rrt. rtrr*pf ili)ti{ 'rri}r k lotinl arrri e:{eir:icl ;}t tr!riile1,.

(41

Thtiy,,1:.rll "r((rpl the iqr*tl atd clonation of btohr, Jounlils, peris{ji(r15 and

Ctl'trr !iftr,r I Y *:Ale ri*lt il tr{l i:it h rtt,..;leti61e I h+ rtt i,:it.rt tt{ t hr: 9a*: I lfl tht dOn*f s

i.\C'(",j,rti ltrg g',i' '.'.11i,

(61 Tagy 5i:aii clgacite ar'i.rcf'trlL!rri l;r'u.q:'air:i.i(' t;rt QlrAf. iO:riint f]*b!;< A.crtrSs

Ca1;rloiluel at fre{iuent intervais for t::r upd;}.!jsn of knalvkdge of the
students.

l?'l Tht Librariarr shali perlorrn nll the dilties r*ll.ttrid to rlxfinrinflti*ns nf thc
Coiiqflq

cHAPTER - 10.RULE {19}

l^9. Duties *nd rcspon:ihilities of the Director of Physical Education.

(1) Tlt:' $itrt ltr i:i phvtit.,rl I r1r;Clttig'r 5h;lil Xq* l:Q!1 ,,,4r"]ti0!1.r :qAff ;*r1l 1l"r61s

r',tlii:tig,; l:(1r,,:,t1,-;t,.'.1\r' r,1:';1,-rt:(.:t"Ct1itiri,irl",.ir'ri,\fii0 dtf ;iftt.rrt:llr':aitil
fi,tliir1U5 lr: l,*irr lliy r! 11j1,1ri. l" liiits i':C i:r-',,, 1 Tl-t !i.C:iCr ei []lrltriai
Education is r'*sclcrrihle tr) or'U,rnrlc ard eoeu!"e *articipaiicrr r: drfier*:rt
sports ind game 5.

{ul Thuv lh;rli b* r*lpcr::,ih)61 11;1 q1.11[i1A Gf ih* 5tt:deflt1 ;nd fondu(t of tt:stt
.:nd nt{ri,iSirrr,:r',tnlr ir$n', lrr'}f :D t;nte Tht.l Ehtli *niorcc iht ri:l*r $rl'rlriilr."<i
filr 1;ar::ili trd tilSrta. IheV -rhlll CiCp;rf tF,C Sti(lr]11'.\ tc piirtr{tt)Jlt i1 the
!i.tor ir rr;d ililrr(:: Futrl:i tnndutteC fror': tifi1(: to !ir'!',e ;g $tatf tsyel,

urriversrty lt:vet an$ int*f -collrili3Ie :evei and filro tlational Tournar.lr(ilts and
athletic nteet. Ihcy rrill prepare event pl.rrts wrfil in advanre before the
coftme!1cen]*nt nf th* ;rcadenrii year ilrrd :nrplcrnr.-nt thpyr effertively,
.r i] 3 i Y i l'1 :i"l I h {3 f'l ;1 : I i\:r i I \ t t nr I I tO 1,,: i

(3) "il:;'y 9i-,"i i ,rijrliJl ii.r,. ,-rl(ii.i r.t:t,'.. j:f fi1qllr;y,;; Ol !r ;lr:itH ,r.:i r rt:;,r1'r nii
Ci-irrrcil,.'tr ce!f lcp#!{rr}t I t,iatr:ri :o (alietr;e ;}trd ihe Univertiiy irxe [Jro-

[lerhanic! of sports tr]CtrrrreLrer, ererci!L]. pii.s:glggy ind sportr rxjdic,ne.
They shail draw up the desipn ,lr(l trarfling fcr phy:;ic;rl cducatir)n ind tports
1.l9fg1p tlrq cor-)1il(qgs11grl oi tl:e;icadfmi( !e:!ifirt. Tlcv'".;:ll *lril arr.rr.,rle

ir,r;.t, 4 .t t,
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icr the indoor gamr,g. gymnasium and yop;: $rc$l!'anrmes :n tht roilrilt: .rrrrj in

thc nosleli

(4) Ihey shall fond$cl thc Assenrbly rr.Sgularly cfl Morrday arrrj S.rturday;rnd
perforr}1 ali lir* tir,itrer rl,litefi io aran:ir'rfilienr They thail play ieading rr:le irr

tne enforcrnrr:nt r:f dirciplrn* arrron$ studrftt.r lrr college premi:er

(s) lrr ail6rtio* lo ihfir rirm,i: dutiel and iunCtiilni at physicaleCuc.r!iorr f,:,.r" t,,
't.i^,e:'r Slr.tlt lji,i+.ai)1.tr!)i[)li, fCrr tlfrtrCqrrrgrrl t.rf rr.(,thOr{S Cf FhySrCal ii:rESl,

Ctt,,tlOl:'^tn:, tr,:i\t ,ritr:.li,r! ! i;Jtf i:nq r,;t*litr)tj. iftttt(v.il .{;O11,nB r'.,nr.h(xi1;. C1r[,.J I

r;:nni'^g rre:hofl5. f.,iii8hl 'ift,r1B. a((r!:,tiorr r,.rr'i ;nd pece ral(t snd
developn'reri: rr{ f lexrbility afj.d (o-Or(|natrr:g atrrhty.

(6) Tley are also rftF)$nSihle tc prel:are |i:tr SturJfnls foi parlicipalion ir) thr
itnn,.ral 5pCrriS;Alit:i.tlC j1';t*i. initrCCl,tgit:lt; lr"rt{rr.:r:i!,,rr'r.ili,,1 i',l,,rlrrir:,1i ir,1'11

\pCr ll l.f"l hr i,,!,a rrrrr.' h. i(:Li ir:t :?f i'] :1

(7) Ti'r-.t 'r.:rl rr..1l:i,,ill {,nd{.r;iu3i\'i0 rtln;1,1(l !r:{r.jrr lhe l11ed;l;. trCi-rhies anC

.'l!".rar'Cs tl'rrou;l: ihr studr:nlr jr the 8ania,e. {rt(

CHAPTER.ll - RULr {20}/ RULE (211/ RULC (22i

20. Duties and responsibilities of Chief Administrative Olficer, Chief Accounts Officer
and other Administratrve 5taff. -
(ll *l'v 

C1: ,,,lifi:::;r' iii.,,'i,',.',''. ilfi <.t1" ii:a l l)t,"irrll: 1iiq, 1;..i t,\ af f ii.,,iii;tfirr' ,1i :1f
rq!0trS::lli,::{,,, ir rrlfa:ad to ill a(jrrrir^:ir'rl,rl:vr, t,5tatlrsiriltr,'!l ar{l \t.r!,t'n
rr];t:ers ol thr er,.rnloyres oi tre lnstitutio;"rE.

iai l"tc rviil nc rrsoOnS;ble to plecr belorc Prrr.cipal ,/ Maildllr:n:(inl .ll:

for!'etilcrldcnCe and impOrta'it psliay tnatlci'r for firat de1 ,511.1s.,.

il:l l.lir,ri:.:t,i :r:ilti,',,llL: thC l.:.!{',vOriL,r: ;l;: I'liil..t: t:}*p} !A ,t(1"rr.1,,(ll;;tliiy
,..,r'r. ." '" .1,:\ l11. ,\' ,11. c;r:'f,,

ri i Ht. r'.,ili 1,,, :l(1. l:''r:i:;i 1,3" Cr-11{}t{.;rnt,rt Ol ,';leS ;tr:iJ l)Ia)(t'(l:iil.!
,'i:'rill'r

iii Hf 5!r;ti; rg1-111yp the I eslleftr./{a l{::fer.5 i}nCj Other Co.l-rrt:rrltiialrC}l}
{ror": ti:r'F,rirrcii:.ri fidcrit!ed to il,e {flllrage

ie] Cr:rrlid*,:ti,il rr.,)itr.,rr shall be ill'rerided to by nrm irslintl!,. Ali c1;r:r
lg11gr5;11( pilp(rrs shali bt, rl,i(!:i,rj tu 1ilr, concerned {or,nrrnuciiaiu
aciiDn ;t ,'r':;r'y bc cier.r::tt.i :rr,( u:5{ri'./

iil 1-1g 5rJ:l trjp*, v$r: & u';*l':'rtr irrr lilrrr:rCnrr:6 of ;l; SChCclf $ CClk-gr;]1

loc;rt*rj i* tli{{Ureilt rAnlilusri: frrrilvrtly for rffective ar}rnirri:trati,:n
& goter*,1n1*

{21 Tf,.e Chiei if(o,-rf,i3 Qf,:6sr ihal: pr:rlorm !he ctLrtres ancj dischilrgr irll t:,r-,

rE![]on!ll)::rl]r"t rrr:r^':Jtfd i0 ilrli A(.:lrrrntr & ltuel;le!ary,maltCr! of tr:i:
r:{rirlOye*r (1i. iil,, ltlStitt,t!Ort5.

(al lie x,l'tre re.;pCrnSii:le t;' p:;1; l"lrir_:rr Prrrrr,pa! / lv:a11,:gr:nrfrt *ll
finaniiai transactioils ar:d impart.:rrt pclicy rnalter! for firral decilicn.

(b) lle shali rrroirvate thts ca$p worl€rs artd make lhery) lcl ac*ev! qira rt!
..vgIk f. ;: |) r1 l.'t.(rITIu,!' erf rr:;enr:y

it: ,lt Si:rill bt,: i:r\.t'rr.t1+.,rrtil f9r 1,,.i;'1gg*rcrl Cr t'-lt-;)r'(j ilrot,..(:u:t:,
;1r';11i1 l 1:: :.lr (iOrr I r"1:iinla.1:( e (il --i{ (.Oit,^ l :
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(3)

js:
l r.,.; 

,..-t 
' .

U._/
{tJ} }"le :hall rs;gi'",q ltrt respe clil,r letter5 a*d *tli*r r,er$ri'r,,inj(fitisn5

irdlh ttrt Frin{ri:.rt ;rrirlrr.r!e.C to tre rolicfit rc!ating 1o aacoi;r"}ts &
a,l: "

ii:l Hl ii'ai: c.-:t;!r-. 'rlii .'',1ri,:,r, .rl;d: c';{ r.,rrfr ,,rlrtli .rtfl (o:leg{i
perinrtrcally *t rf ir.ri on(c ir'l ; rr,orrih rvli.lr ltr:, !upt)()r tiv(r if aff lL)

unsure Efft:rt:vt ,"lri<i gtrop*r $litlr'if i3;nctll of il{cor.rntr in * syslcmatic
manner in ttrnrs Df tllt rxo[iuiel in the tor'!1pul{:r.r- lf ,.rrry disrlepartry
Lrr cjefaui: rs f*L;rTrj, i( 5hiil be broughl :s tl'je rlolice al ihe
rca raBeilrefi t i nrrr;etJi al<:l'r,.

it; H':: shall hfiv$ il-'{J t}t)r''-er\ tL1 !,rsrt all the:tlro$1 **rt rnileges in E;ch
Lnrliilrrt(:r f{lr rr trf rr:'r,, ,,,*rifi{*1:r:n fl vet{ingi of tht' iinana,il
tfilrrlid("riOrt:;:irrd 1)r}1:r,r Iirni|1!iifiut oi,rC(t}rIfli: in;fre:Cribtd
regrSttr3 & lr 1g1''111gr,.r !'r,5'lt'!1!.

lhr functions oi.lhq" fdp!11i11ralri* Olficqr. -Aitp,ultl-3 Ofi1.e_i,-lllrg
,i.i$?gr:t!e!-dg$-8,,d-:"il:s-:."lgju-ry-L-e|1n|g9!-9leqlririr$tir;tipir r3.- iifi.pl{d!_liiQ
\' .l I ll,f, ,t., ..llr,:: .-).,t I r,ri.ri'l{':r'r rn'f . i} ,i _C_t''i r Cr,t *, ! f ..:tCliCr'.:

i-H.i.*Y-q.li.!:tIL

Ti:r:v lilail Sersnnally rje;,rl r.^,'rth ($rtider',ti.t! iild rrgr::*t iij{ri

Thi:y shall per5onaliy ir,rllpnd io ihrl iftrxediate acrde*lic problernr of the
:t ijCeni s.

rltll lht ittters srd it*ptils (:rt r urriirrr,:nr(:;ttiilns fi'lsi:lt f oa sihBr geciioas or
dLr*afifients shali be 1i-rvarrablv nr*rkeei i* th* t*r*ei/s rrf thr D*partrnerl or
f:ilruitY F.{efl1}er,i5 f0r:uC!i *Cli0!1 a1 rYr*y i:e ne(elr;iry Ih* rOncern*d Shaii
refJOri the coi}rpli;!nde iC ihr Prir-:qip;1.

Ti1;1y -11r.11j i:eri(:r:r' 1i:t i:;,,,.tr:.r:.:,r r',ri.: r'tr'.';{,a:: ,t; i''r. t." r',

'ihty 
f i:all i:C ft5OOrtSi$rt 1*r :lii,i'idrtit,;,i r]1;r:ase.]!l"rrl q3l 1{i,11* i11;;I

ihtty rirtrll 8nsr.r.ta gt"11pi'i1.: ,,,,p+'rv,!i{:rr avtr th{r !r}i:ii}:i r", rtgilrcl tc oifittt
illalf.liiR{:nlr.nt, cia-li ;r rarrllt,lrtrri ;rt{i r!eanl:xe5s of Clrr,Flri.. anrl inside the
5r:iic!ing.

Th*y *,'ill duly guide lh* elrillnyrrs s{ the seciion ;l fh*ir *.t,/"to-dfiy w$rk.

th*y :hitll ;ittenC thil I-l'1i]';lrlaii lti*tir,S Sn grr*r:"iv

ilrr'i' ,,lr.l:l dr,vcte i]*r:i..trr;ii lrlr,r::rf,n igr it"g 5..OOfh r,..;ttt1rt'F:,itf ti.lt,oiftie.r..,
,tr ti wl'trrr l.r'air;ttlCtl

(9) I h*y rhrill [s r1',5p4rn5:illt' f u:r 'r,ta{chi:-rg anrl ov*r'sruir:g lirr: rJirpo:;o j cf
i ]"1i)rlf 5

{10} ?ltL:1 tit,tl ijt:!r:if ' ,i:)il i:r.,1) :',r, a.r!tr. i^,,91ai€!'S f c. ii,!t}i,;,1: ,! rrrc(]!'tar-i ard
ii, !iet: ilrilttrr'-'f *\

{6}

{7}

(8)

iji

(4)

{s}

t11)

(13)

(16 )
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{17} &ii ihe lininci;r: tf{nsaetronr rhatl be fhr6pgS net ilal: jng or ocline ln
rxr*ptirrnilj rfi$cl5, *nV carh alllount har been rereivsd or any accorjil:, it sh;rli
be crcd;ted tc L:rnk ac($tlrt on colleg.e,i$choal or', lht next working day
SerfCrr: th4 1;p5jtg hOLlfi Sf the bani<.

21. Place nrent Officer I Coordinator -
(1) I lte I:l;,trt'lnrent of{icer ..i Coordinaior ir rr:tt:onsri.rte f ur trarning ancl

(uidarrq* of tlre studentg to help thenr lorus upon and later choose
ri,irerr oi their choice or to pursue highcr education further. Helshe
,lhall rJa groulrd r.rork, i:lan, prepare calenCar of everlts and sel
i;ir'gr:ti i,i rulr .jlr.llilr"tl (.1'l\l)ii\:rlterr (:'w.t bY i'lv ! ng t.rC
6r1l g;iriti ;ir:rJ rlrillr ;tf ll0crf !

{2) lltt,,".ht, s5;li unUrr:;ko tiretr tuldant.{..titi.Jitis! irr-hr:ille such aS

i*ctures 6nci rnlefaCtion! by insustlialistr, co|rrpany Pritrlic Heiations,
(tc., wilh nb;rcti.rir {o tl nhance thr ernp}oyabitity lkrllr of the
Et udl}ni 9-

{3} lli,.''.",ht !l3lr ,:1r"1^,gg itr irrd;-clriall fir,.irl v,rrlr, rr,,lr h r:r;t te
r. (1rnlJ:rnrr]-r rnrl n'r;nf"C CxhibitionS t0 tjrtJblistr iia*on f or luppOrt of
( .t, r,l.r i,u:(i,t!:{ r, .t'l(j ltiacernent .1a:iVtliJ. 5.

(4) l"lt/sht shall corrtspor':d, docunr{:nl anri nra:ntarn rtrorcs and
r!;,riahaltl of the stucrentt recr!itrl(l a:, rr.,tll iis prol.lralnfl!es
( cn(11,t lld.

(st lli: ii,.rl: ir.;trlle for cGnii;Ct Of :r".tin,r'rg ilrOErimrr](,! 11: i11f1 1ilil!
rit,vt!oi?'::err1. pii..!i)f,rnrrty cev*loirr:eni, Corl'.rrrurti[.tlivr". Irrglrsh.
r]'luli!r;ilit..n;rr:rj s*ch r:ther altird progr361n1gt frol.lr tirr-.e tc iirle rij
*;ch s**:*lte| rt5lf rnaticaily by rnurlin; ernerts, rcsorr.cet 3r3rson5

S ;1,.:il1,r"i:.' tOr tirr: iuL((:\\fl,l leltll:rirr:,'(). r{,( rrJ ir'!',i-.rti

22. Human Resourcn {il1{} and Corporate Relatiorrr
(1) lhii l-l!i [:ierulire:hilt carry out thc d..rtrci ar,,cJ {r:rrtttorrs relatable in

cor:rultailon H,tth the Principals on,tritter5 q.:i rctcrrritrr-rent. t.{e shall
pubhsh ?11c "rdverti!efients rn the leoding *e,rdsllililers invitrn{
applicati*nl to ths vi](frnt po5ls. t1{, }hill srrr^i{i,:i?r trc npplir.ltiont
I{) rttr:rii',rtC anC prtr0re a lls! of t,iigrnie carc'r{'i;rt(i ltt:iilirnF lne
('tlt,r1,r ilrft.lrrtil(,i tc .cld l\a :Jrj_\l A qttr'rrtli,f ,,ti r:',rricrrJ;i[.g Snail 5t
lrr i1.t't,ii f l]r r''.tlt,r.::l:,:i: ;.Ji t:t:|..:r,,:(,&,, iar, .it,r:l rilO"fl l.:le v.ri:h
liii l':.::{:l)fil n ,t'rf 3r:t!:it laC ili:t:!i*,A Ol .,flr Cai-t:riJ;tlr,:, {i:_: lhp dJlg

"'truj rrrlr* tr:itt, tl r.r;eiJ.

{2} (itr',firfliil:t lqhO lt-,t'.,r,,1ili)etre(]: i*t iir:r.lrvl(,.,.J.,1'1.)i: (:crr-,,Jr:itf ntt' lrt lflp
rl;-r,, rr)(rrr,, r'1 ti,t pril'.t,'.r,,:e r.rf i,rirrrrJxl. ll{.1[ lrrcl ,,r-riljctt er.pe:.1
Al:(.r i.ril, dif ,:1r)n!it.ttions ,r lrir:ei r.ri llrgrll:(' candiditcg siall ilr,.

[]r ('l).]1r.,(: )J.,r,(,,l ,l-)r: ti",C perfgrrf:at"ily :11 l[qp rlel|(] ifrr :r't*rv]ew.

{3} CJn li..* *,rlir of lh* per{ormanct i* th* denro;rnrj intervi(i,n. a scitct
list r:f randrdates sh*ll be pr.egtre rl ilnd iubnriltri(l to thp prrnciF:al

a4* 7 c,i 11
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l, .ic!L- -l'
(6) ErrrplOvcC :l-,atl nct urH(i,lrj{i {}i il,rrl;l il},t,e ir: Ariy llrrnitnlta;ii cn or .C5Srt tO

strii,;e or, ''lr]7 Prtt.;rt ,!f'.:C.i i:. i).(,,r;r, ii"r: 1* it'rr. rtrf *11 oa thra !.:rta€nl a:C
Ce(er'lay (),'n1.1:a!r1'/ oi ihe l$SiituiiOr:. l.lt Shaii no: irl5li$,rte sr rn(tit,,f-]/ a:tel
ar'ry itlrrr of tlrili*, dqltiltioi: or :lOplta#e Of r,.,sfk.

7\ [,:tillt:rir:ir:,llil r:ct (.,tiCi;a ti'u t',']ir,r,rrt:rr1{:r}1 ir,,tny lorr}l ,rf{eIirl:r/.j
rti,rt;1,rl1i)' .iitil r.r,ji,i' iilit :'l] *; 11r ",1 -.:,: ar:) r1:r r., : {j:r lt.r. f|.ti:ir I il.rrr .\r

24. Code of Conduct and Disciplinary Acti$n *
(I) [very cr.'rployee !hnll 0usirjss ilt;od rlnrai (hiir;r(t*r ilnd !h*tli mair]tain

fib5olut{.,nt€firliy devoiii}r:, :o di"tly, lt.l.yrlty, dtdrrrtion. {;*ithfr-rlncss ancJ

trrc,'rtty l1a,'5^e 1.11;ll roi ils er! -rcl ,.'ihich is ur'tr-..,1syri;t[1 oi $rr rnrl]o]e€ or
gtl t!t,r{llvri(J rn t:ritr:rtt;rl (nse, gtrilflllt}it1ent, liefi'ric.lticr:, frarlrj cr rer'!ilin
urlituthorircdly aL:rurrl from tir.rty <>r rviilf ul anti deliberate, (i5ob<:dicnce or
floutir:6 thB ordsrt of tht hightr authorrtrrs.

(2) ;in ili11'','11,111'up Cadt r:l f*,:di":C:.iv.pl't..,lble iC i:,ltl: (:r!litif-1if.S it, Jl, tileC;i:€d
5rio..v: -

ifr i tte /5he lhoulc 5e hcrrc$t a.d s!1ow rl..dil at:r:rr rliii;;errr* S
tjevoliOrr lo rilrT

ibl t.lr.i\lria,-iir|rrrlrj rrrrt irg rfH,eittilti! lilrrhtf d..,., 1,5

i(: i-Jr.;5i i-, -.iru:.lii rri: ,nno:Ji' n fr,mir.A: itCt vii,gS or rilili*,1.:q: lf're
tii,,icrtll it rrtir;iSt irr \irf h a{t .,'ll,es

id) l.lclsle sho,rlc, noi sh{}w r.iilrrinrrr*tir:n iri tlre *an:e cf ti.rc dr5{e,
cr(:(d, llnqtrnH(:. plaCe, *ri;lin cr (ltheI ro{:;;}i & c,ltura! b;rckgrounC,

ir,ii llgj!i)t 5hOUi(: rll! (,,tSilg{. lrl rr;:1i;11;3y'f ,11, r,: r,t;.1r"irItiC": nr-rr ,r.r)t;:.1i,.j
q,lii;l(:.

lil 11r..-i\ra i.Du (: rr'): , i3... , i.). !,! t,(.t, i!. ii.r:, vrlirt<1i Qn .lt :hi. ,jlrrr.t,,tr"

!rrilltt si iirt 3iudtr'rlt,
iSi l.ieiShe lr'':r:uid nt:l l*avc thu i,lrtitutrr preilllrls rlur:nl3 tIe work]ng

hil!.i !-r !..,it i:r:ut IIF!",,11 is gion *{ P rinc jl:al Or F,,lan*ge*tnl.
ihi H* 15h* _<horlld i:t:t ferratn ah:;ent or avail tcave rep*aieily,r,rithaut

thc prirr sin(t:on ()f the prinripal 
.

i,) \,1/,thBUl thrr ylelrr:ssior cf (he f,,4a:tfificn)ent ht/shg strpufu r:gt
t)r-Cilart Or ltrrhlilir lo'1;lrr,.i"ri,n, I $oCrf;:i,,6riiCiesJ'J,:Lrr.rrllt, i:" tht:
3r{i,- li c;,li,rr,',.

r.. l" i",i; cr{,t;,':l Ii,il.]iit-...t lrt',;t.trr :ho-.lij ,.,:,i *c(eiii .tr.; H.l ir,j:.:r
nnybocy on i:chaii ni rirt, {.olleiie.

ik) H* lshe shor:ld not practrir* flnd iilstig.lte untouchnb'lity,
lll l-itlSirr:lrruirl r){]t r;tu5e lns:, io tl"r* pr$i){,:rli, sl lire ri}:ljllir
irtri l.ltl,ilil* rrOrrirj rCt 3it ili i}bfll rrr rrr(j{:t i.,:ti j.:tstld.J.r{,\r

{nl l"l!'.r'\i:ts .,' i1rti.1 "i,}I i'1'..r);.,'(., ,,' i(.: ., ' r . r-)' i ;lt:'Ct ,1. .r.Cril
' ri l) t: 

,,i i:r.

itrl l"'l*./5Ie rlculrj Liot 11ii,;111,|1;:;r;i, witlr ',lirclrni-q pafOnls $r
&1 lrrxgrrrren! ppt l*iliit'

ipl HliriShe:ir$r;iri I'St tOrCil(t {rry r'.iOn '.t,t.:,: f,l or g.id"lr{rirnt{I in An.,
!UC1 r.r1etltirtH r (trr{Jt;r::r:c hy ftlrtf {0"Ufi r,'+:f h*r;t ti:t frt..rr'.i5:,Cr,
ol Nlilnagenrcrri.

(<;l tlt/!he 5l:otll(l r)ol riisobt''s the rnltruriior:/t$relerg of thc trii,,r:*r-
tlf!,r l',il"ln*g*nlf r-1i rrPrinCiflr;tl /i'ltlel fli th(] neil;]r1fi]t,"11.

I',r;tr,9,:a 1L
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\:-.-l
The abcve Code of ColCuct rs orliy,llustr.-rtive but ilr)l exharis:ive Any
corltravention of the Cnele ol Conduct shali render thc employee lialrle fr:r
d isci oli n*']ry o sti0rr.

Any ( (-11(ir.Jrt {}{ iir}(J5r;i'ti hehilviCr O" a(1ivi!'i gi .1n ,J::-plU./(.t Jr,",r'r;r)(1 :l)t
norrrrai lin-,it: sh.rll b* vr*wrlrj as lrrrsrnrrrjt.r(:t or rnrsberhaviour &.tltract,ni{
disriohnary aition.

Any errrployee found to have indr-riged rn grave act of rniscondrct is liable for
cisciplinary riciion. fhe raid a(ti$fi alter due procels of encuiry by the Inqurry
Committ*tr constitirtsd for the pur.pose may resull in inrpositiorr of ;n,-
penilltie5 sC.:cilrcd rnfra.

(6) i) rlrilirrtilty r\rt1rr.):;ly del{,r:d:rq Ca !}',t grl,":;ty t)i r:'r,1(r)ll:r-.Ct rrln!,firpnse i;l
or.:ttty onr: rif tIrt. follor,,rng i)tn.tllicl Or-: tle cnlclOyee aEarrlit \r.,hon't'he
a|1ilrsc c? rrri5ror:rluft. nr:-rg;,1'1;1r1or, di5ol]{d.ence Cereli(ijcr-: of dr..rlt,. iilre;tl
gritif ication ctc , or any othnr rn;sdenreanort is estabirshec:-

,r j I rni. (ir cilsc ol io,r,rest pirade of tnrp oyelr
rll' ( trt:tt.t,
iCr 1.\f ilr iti)llllrill of rr'1r1.r.rs.,n;

,61 ] Rr,rrr!r,!i. 0{ llr- lttf irli;t!'y IASS CA.rStC tO tl,.C ,:}lllr,t ():! .il
I.,1ar'.-tir.,: t.'ti i): .,:)t per\or.1

{el *tductior'r oi pn,i at i.nV if;}pe rr: !fre !cillc cf e.rv.rp::ti;;blc: 1o lt.r,
O*il htiC i.r1. l:r1,,"...

if i Rggr,,g1i6r1 to iriy c(.-lIr,tj.i;ry u{::t.r:1 v.;ilh 1 1161:;11 .:9 to tire irnt)rt(l (-11

llil, f 'tll trr oi p;v al ,t p;rl,r..l;r itrgr. i'1 tie redL,cr(:: pgsi ,ir.il lfr|
;lr.rr0r1 :lrr.,rf,ot rvillr sptcifi( rrtd;caflol ,,rs tC) F;r:.niri1 rfi iirf.f{,r.rrrli\
11.;r1.,1r ll..;y i]grrCCl Oi i,: (:"r tflJ,..{... illr

{g} l{r.rnovaiirortr:rr"vict
{nj Lt. ,r':i,.a {t,lt" 'a' ., ;r,

CHI\PTER -2 / Rula (3)

3. Working Hours of the College/Schooll

The ,,';orkinil hr:ut of 15e (ol!egeiSrhool shall be from 0g 00 hours to 16.30 hoi.;rr
On a;; wC.kini: iavl {Or the St,Jdenlt roxlrnrroirsly'w,tn A lunCh break brltween 12.1.5
h<lurs tc 1l 45 ho,.rrr. ic ,',ttrf nd thi: araclerrric SeSSicn5, tulorial (ia5!,ts and
pr.]( tlCal'\ Or aS tie C35e tll(')i. tr{,.

PrcvrdecJ that in case oi practical classes atl tne teachers ihall confinue to be cn duty
t;lt thr] praf.lr(al classer ars ovr:r beyond the Cotlegr hours.

Providec ji;ttht'r that fo:'Rt,nrr:dial Cl;rs,;r,r, Bridrge Pro6.ranr-q lnd Spt,rrai Iuto!,;;!l
Cllt:,:el. nll ifie ltnrherl shali c$rt,^uil !o lltr un drrty tili the cl"1:seS cre Over llir,r,Orrrl
tht' ( olre;e hou:,,

(?l Tllr viori(rng hours sh*il be frorn 09.00 hours to 13. j0 lroL;r5 on 5;lurrlavs.

(3)

(4)

(sl

(1)
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(3)

(4)

Tl:r; *rorLing ho;;ri oi 11i1 f:rirrq.ipril :,i:a I tr': fro.-'01).00 nr-rrit: tc 17 Cl.) t:t>trrt on.ril
'6esrkrng d;yr arrrl irom 0!l 00 ho'*rl 1e I'1.00 horrrt on Satijrdays.
Tlre working hours of the Arlrninirlrj!!i.ye. Staff.$ Nbn-ttaehinH shall be 09 00 ho;,rrs

to t7 00 hours on Monday"Friday with lunch brerak fron'r. 13.00 hours to 13.30 heiurr

and on Saiu.dalis from 09 00 hours to 14.00 hour:.

llre working hourr oi Librafy rh;rli $e tronr 08.10 hour5 to 17 00 hour"son Mor,rj;y'
rr:tlay ar:d f rorl ilB.-10 f:(r,r,r\ t() i 1i.i-)0 rr'"r.s 3r -\;11urd3yi.

(s)

HlaurIAb

._,is&:Iti#
tXiUi-ione'a'

\..
.\ir!r',,,1'i.,(,1 \i{rr.rir r1 r

Pat,e 11 cf 1t
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H KON
HUMAN VALUES AND

ROFTSSIONAL

ETHICS

Education has an essential impact on the conduct and perception of the
ethics of future professionals. students are taught to manage their lives

with empathy - human values need to be inculcated into their very being

\
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HANDBOOK ON HUMAN VALUES AND PROFESSIONAL ETHICS

INTRODUCTION

ln India, education isa fundamental right forall citizens of the country. Higheredr"rcation. which

is essential for career and leadership development, plays a vital role in the social and economic

development of a society and nation. Higher Education Institutions (HEIs) have a great

responsibility in building strong leadership and a well-knit society through excellence in

academics, ethical curricula, and community engagement. Higher education's purpose is to
facilitate actualization of human potential by making its stakeholders, particularly adrninistrators,

teachers, and students, aware of human values and professional ethics. The physical,

psychological, and financial infrastructure of HEI needs to grow along with values and ethical

practices. The Handbook of 'Code of Ethics' describes the principles and guidelines to be

followed by all the stakeholders in an HEI.

HUMAN VALUES

The human value system refers to the basic moraltendencies of kindness, honesty, loyalty, love,

peace, compassion, truth, etc. that enhance the fundamental goodness of human beings and

society at large. They are the values we hold dear and cherish as a society.

Meeting the challenges of life skills on day to day life through constantly changing environment

When matched with the transformation in technology education, the workplace and home life

are affected. Students aspire to gain new skills to deal stress and frustration.

Apart from their syllabus, the students should learn the ability to self-manage, solve problems

and understand the business environment. They should work as a team member with time and

people management. They need to be alert, adapt to different roles and flexible in working

environments. With this pressure to cope, it is vital that students are taught to manage their

lives with empathy - human values need to be inculcated into their very being.

Students gets benefitted by the development of life skills and values in the following ways

o Find new ways of thinking and problem solving

o Avoid to blame others by taking responsibilities

o Attain skillto develop self-confidence

. Build self-awareness

o Build the skill to appreciate others

o Evaluate and make decisions
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PROFESSIONAL ETHICS

Professional ethics are values that manage the attitude of a person or group of

corporate/professional environment. lt also provide guidelines on an environment on how a

person should act towards other people and institutions

Surana College conducts course to teach these skills that include:

1. Positive Thinking

2. Self Esteem

3. Self-Worth

4. Self Confidence

5. GoalSetting

6. Time Management

7. Empathy

8. Negotiation

9. Body Language

L0. Strength

11. Team work

12. Conformity

13. Mind Mapping

14. Decision Making

15. Browsing to Learn

16. Resume Writing

17. lnterview Skills

18. Leadership Quality

19. Go green!

20. Social Responsibility
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BROUCHER ON HUMAN VALUES AND PROFESSIONAL ETHICS

Meeting the challenges of life skills on a daily basis in a constantly changing environment, has affected

worldwide economics. When matched with the transformation in technology education, the

workplace and home life are affected. Students aspire to gain new skills to deal stress and

frustration.

Today's students have many new careers over the period of their lives. Because of the changes in

modern life and the associated burdens or pressures, they need flexibility to remain competitive and

able to survive. So Students gets benefitted by the development of life skills and values in the

following ways:

Find new ways of thinking and problem solving

Avoid blaming others by taking responsibilities

Attain skill to develop self-confidence

Build self-awareness

Build the skillto appreciate others

Evaluate and make decisions

Professional ethics are values that manage the attitude of a person or group of

corporate/professional environment. lt also provide guidelines on an environment on how a

person should act towards other people and institutions

a Students respect professionalism

a Students disagree dismissal of an employee who are against law

a Students respect code of ethics
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Thus, education has an essential impact on the conduct and perception of the ethics of future

professionals. Surana College conducts courses to teach these below mentioned skills:

Positive Thinking Self Esteem Self-Worth Strength

GoalSetting TimeManagement

Negotiation Team work

Social

Responsibility

Leadership
Self Confidence

Empathy Body Language
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Conformity Mind Mapping Decision Making Browsing to Learn

Resume Writing lnterview Skills Go green! Anti-Discrimination


