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Criterion VI – GOVERNANCE, LEADERSHIP AND 

MANAGEMENT  

6.5.1 PRACTICES INSTITUTIONALISED BY IQAC 
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Date: 16-Jan-2023 

 

IQAC has contributed significantly for institutionalizing quality 

assurance strategies and processes. The details are given 

hereunder. 

1. STRUCTURE AND STRATEGIC PLAN OF IQAC 

2. MINUTES OF IQAC  

3. BRIDGE COURSES DOCUMENTS 

4. KSTA and MDP PROPOSALS 

Place: Bangalore 

Date: 16-Jan-2023 
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                                                              6.5.1 

Structure and Mechanism for Internal Quality Assurance 
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                                   BRIDGE COURSE  

FIRST YEAR  2021-22 BATCH 

 
For the academic year 2021-2022 , Bridge course and Induction programme was scheduled from. 

The institution has tied up with EIPOC ((Education & Industry Platform of Collaboration) for conduct 

of ONLINE STUDENT INDUCTION PROGRAMME (SIP) called Deeksharambh in accordance with 

the UGC guidelines.  

The Induction programme will be exclusively hosted for Surana College students. It will be a Six-day 

induction programme with 12 sessions; inviting speakers from varied backgrounds. The speakers and 

time table was as follows: 

 



 

 

 

Following the Induction Programme, IQAC instructed each department to analyse First Year student 

background and to design bridge course. Each department planned its bridge course curriculum. The 

Department course was scheduled  taken between 21st September 2021– 26th September 202. The 

programme details and link was be generated and sent to students in WhatsApp group for your respective 

Programmes.  

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 
 

  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Surana Educational Institutions 

 

Department of MCA 

 

Management Development Programme (MDP) Proposal 

 

Workshop Title: Document writing using LaTeX 

 
 

No. of participants: 60 (maximum) 
Total Duration: 18 hours 

(6 hours x 3 days)

 

 

Background – Why document writing? 

Often writing a document, a research paper or a report consumes a lot of time 

for typesetting. The structuring of a document is a very important step and 

people tend to look at the text editors and document processors as an option 

for editing. However, there exist many faster ways of editing and structuring a 

document. The major issues with document writing are: 

 

• Structuring consumes a lot of time 

• Stylistic uniformity is difficult to achieve 

• Reference tracking is tedious 

• Challenging to attain publish quality content 

• Handling graphics would be difficult 

• Editing tools are often expensive 

• Documents with complex contents (formulas etc.) are difficult to 

structure 

 

LaTeX emerges as one of the best solutions to address the problems stated 

above. It is an open-source, high-quality typesetting system for writing a 

publish-quality document. Best suited for technical and scientific 

documentation, LaTeX can also be a regular tool for preparing research papers 

and reports of any sort



 

 

 

Specific Objectives – What this MDP has to offer? 

This workshop introduces the basic concepts of LaTeX. Attendees of the 

workshop will be able to create and design documents in LaTeX. The learning 

objectives of this workshop are: 

• Understanding the challenges and importance of document structuring 

• Using LaTeX for editing and formatting a document 

• Handling errors in LaTeX 

• Using packages in LaTeX 

• Able to create a publish-quality document with variable contents like 

tables, formulas, images, and lists. 

 

Participants/Invitees 

The pre-requisite of the workshop is to have basic computer literacy, 

knowledge of text editors and the ability to install software. Hence, the target 

audience can be, 

• Post-graduate students (pursuing and completing) 

• Research scholars and academicians 

 

Methods and Approaches to be used 

Offline (lecture session, discussion), hands-on experience sessions on LaTeX 

 

Key Deliverables 

Following are the deliverables to the participants of the workshop, 

 

• Awareness about document formatting using LaTeX 

• Hands on experience on document preparation in LaTeX 

• Certificate of participation and attendance certificate 

• A detailed manual on LaTeX installation, usage, and error rectification 

• End to end support on latex for future research 

 

Workshop Contents 

The workshop would cover the following topics about documentation (however, not 

limited to)



 

 

 

• Introduction to LaTeX 

• Styling pages and documents in LaTeX 

• Formatting document contents 

• Handling sections, tables, images, formulae, and references in document 

• Rectifying errors in LaTeX 
 

Detailed course contents 

 

• Module 1 – Introduction to LateX 

Content 

What is LaTeX? installation, and IDE options for LaTeX, preliminaries of 

creating a document in LaTeX. 

Outcome 

Participants will create the first document using LaTeX, organizes content 

into sections using article and book class of LaTeX. 

 

• Module 2 – Formatting Document Pages 

Content 

Introducing various page sizes, margin formatting, customizing header and 

footer, page orientation, multicolumnar documents, error messages with 

respect to these operations, explore packages. 

Outcome 

Participants will choose various pages for different type of documents, will 

typeset the document pages, and will rectify the error messages related to the 

page setting. 

 

• Module 3 – Formatting Document Contents 

Content 

Formatting text: styles, alignment, colors, and sizes, coloring the page, list 

items, bullet points, creating a formula, complex mathematical 

representations, error rectification, exploring more packages. 

Outcome 

Participants will create LaTeX document with different font styles and sizes. 

They will also create documents with various backgrounds and add 

mathematical formulae to their document.



 

 

 

• Module 4 – Adding tables and multimedia 

Content 

Creating tables, setting borders, merging, padding, span etc., creating tables 

of various sizes and rectifying size issues. Adding multimedia to the 

document, scaling, cropping, rotating operations on images, error 

rectification. 

Outcome 

Participants will create tables and operate on them with various available 

options, handle tables of huge sizes especially when it exceeds a single page. 

They will also add images to the documents and apply modifications on them. 

 

 

• Module 5 – Document references and presentation using Beamer 

Content 

Cross-referencing (refer to sections, table, images), create bibliography, back 

indexing in LaTeX, presentation using Beamer. 

Outcome 

Participants will refer their own document sections within the document and 

will create bibliography. They will also create the document presentation 

using Beamer. 

 

Instructions to participants 

• Participants are allowed to carry their laptops 

• Working lunch will be arranged 

 

 

 

***End of document**



 

 

 

Surana Educational Institutions 

 

Department of MCA 

Summary of the Workshop 

“Scientific Document Writing using LaTeX” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary 

 

The workshop titled “Scientific Document Writing using LaTeX” was conducted on 7th and 8th 

of June 2022 at Surana College, Kengeri Satellite Town. Further sections of this document 

summarize the learning aspects of the workshop. 

Workshop Outcome 

The 2-day workshop had more than 80% of hands-on experience for the participants on LaTeX. 

The participants were able to install and practice the tool for creating documents of various 

array. Here are the outcomes of the workshop: 

✓ Installing and setting the LaTeX environment on a windows platform. 

✓ Understanding the basic LaTeX commands for, 

• Selecting a document 

• Typesetting a document 

• Creating complex sections like tables, formulae etc.  

• Integrating multimedia
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• Indexing, cross referencing, citation  
• Using LaTeX packages 

✓ Creating different types of documents like books, articles, journal 

papers etc.  

 ✓ Import external templates like IEEE 

✓ Handling errors in LaTeX 

✓ Using Grammarly and overleaf for documentation 

 

Glimpses 

 

Here are some of the glimpses from the workshop. The workshop commenced 

with a formal inauguration on the morning of 7th June and ended with a valedictory 

function on the evening of 8th June. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Endnote 

 

We sincerely thank Karnataka Science and Technology Academy (KSTA) for the 

grant given. We also would like to thank for the support given by Surana Research 

and Consultancy Centre for the smooth conduction of the workshop. 


